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HISTORY

In 1968 ten families took a leap of faith and began praying over their shared dream of
establishing a church in the northeast suburbs. They began meeting for worship at an
elementary school in 1969. Lakewood Evangelical Free Church was officially chartered by the
State of Minnesota and formally recognized as part of the Evangelical Free Church of America
in 1972. A search for a permanent home resulted in the construction of a portion of our former
facility, which was completed in the spring of 1973.

As Lakewood's people lived out their commitment to minister to the surrounding community,
the congregation experienced significant growth during the 1980’s. Space was proving to be
inadequate for the quality ministries the church sought to provide. The decision was made to
expand the facility to accommodate the additional growth that was anticipated. Phase | of
a new addition was completed in 1986. When it came time to consider the second phase, it
became apparent that the current site was too small.

If Lakewood was to continue to expand its ministry and enlarge its impact on the surrounding
community, a new location was needed. Recognizing the future need, the faithful people of
Lakewood voted in 1996 to purchase 108 acres of land and relocate to a larger property in
Lake Elmo that offered nearly unlimited potential for future ministry. Through the prayers and
sacrificial giving of the people of Lakewood, God miraculously provided the $1 million needed
to purchase the land. After many years of working with the city, our new facility was completed
and our first Sunday was held in July of 2007. The church also changed our name from
Lakewood Evangelical Free Church to Rockpoint Church prior to our move so that we would be
ready to launch our ministry into a new region.

Countless prayers and sacrificial giving of time, talents and treasures has been a rich history
of our church. Based on God's faithfulness in our past, our humble dependence on Him, our
leadership has felt the prompting of the Holy Spirit to pursue a new work of God locally and
globally. As we now embark on the future of Rockpoint with God's vision, we believe that God
will do a new and fresh work in the lives of each person, our community, the Northeast Metro
area of the Twin Cities, our nation and around the World.

We invite you to visit the church web site www.rockpoint.church where you will find more
information about Rockpoint Church. Our Mission is to Multiple Disciples in a Healthy Church.
Our Discipleship Model is to help people move from knowing Jesus, to grow in Him and help
others do the same.

GOVERNANCE

Rockpoint Church is part of the Evangelical Free Church of America. We are congregationally
led. What that means for us is that we bring before the church membership the following items
for approval by majority: The annual budget, placement of Senior Pastor, Elders, Deacons and,
according to our by-laws, the sale of properties. Our Elder Board are made up of men only.
Both men and women serve on the Deacon Board.



The Senior Pastor is a voting member of the Elder Board and is accountable to the Elders of the
Church. Based on our newly adopted governance, the Executive Pastor serves as a non-voting
member of the Elder Board and oversees all of the staff. He directly reports to the Senior Pastor.
Our Elder Board is responsible for the overall direction and spiritual life of the church however,
once the vision and direction is established, Board allows the Pastoral staff, under the direction
of the Senior and Executive Pastor to implement the vision.

THE POSITION

The Student Ministry Administrator provides administrative support to both Middle and High
School Student Ministries to grow healthy students and families within Rockpoint and the
surrounding community. As a servant leader, this person is expected to model Christian love,
principles, and character. They must be ready at all times to provide a reason for the hope they
have in trusting Jesus because of his grace, be growing in Jesus' life and word, and be going and
helping others do the same as we seek to multiply disciples in a healthy church.

THE DUTIES AND RESPONSIBILITIES OF THE STUDENT MINISTRY
ADMINISTRATOR INCLUDE, BUT ARE NOT NECESSARILY LIMITED TO:

Event Coordination — Programmatic responsibilities (shifting of hours to prioritize events),
Wednesday night set up and clean up, Life-group coordination, Big event preparation,
Retreat coordination (registration, check in, travel, etc), Mission Trip and Challenge
fundraisers, Parent / Leader meetings, Summer programming efc.

Communication - Creating and scheduling all social media, website updating, inputting
and managing CCB, overseeing event photography, coordinating graphic support from
communications department

Calendar - Updating program calendars, managing short-term and long-term events,
adding pastoral and church staff events to a shared calendar

Administration — Program needs / shopping / announcement slides / leader binders / office
support / room requests / mail delivery / photocopying / name-tags / supporting program
advertising / efc.

Financial - handle all deposits, check requests, and help maintain historical data on event
costs and scope

QUALIFICATIONS

A committed follower of Jesus, a love for students, and who is in agreement with the policies
and values of Rockpoint Church as outlined in the Employee Handbook

Communicates clearly and quickly
- Manages time and prioritizes assignments with a bias for detail
Ability to carry confidentiality with a mature sense of responsibility
Relationally and graciously interacts with students, parents, volunteers, and staff

Ability to anticipate and take initiative on events and projects



QUALIFICATIONS (coN'T)

Prioritizes ministry programming needs over administrative hours

« Strong computer proficiency with MS Office, social media, email, text, etc
Understanding that ministry is always “adjusting and changing” requiring flexibility
Help create ajoyful and fun work environment

The Student Ministry Administrator should be able to clearly articulate their relationship
with Jesus Christ, profess a well-grounded and vital faith, and exhibit a Christ-centered life.
They should be committed to the authority of God's Word and committed to embracing the
Evangelical Free Church of America’s Doctrinal Statement. A love for the local church, and a
heart to minister in the church, through student ministry needs to be evident.

- Agreeto the EFCA and Rockpoint’s statement of Faith

REPORTS TO:

- High School & Teaching Pastor

HOURS & COMPENSATION

« Upto40 hours / week.
« Schedule varies, includes Saturdays
«  Hourly rate commensurate with experience based on fair market value of position

APPLICATION PROCESS

In order to get to know you better, please provide a resume/cover letter with enough information
so that the breadth of your experience is understood. Please include some information about
your family and your love for and desire to serve the local church.

Submit these responses (in WORD or .doc format) along with your resume to: Seth Fagerland,
High School & Teaching Pastor at sfagerland@rockpoint.church
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